Name______________________________________________________
Fun with Fonts Lesson Activity!

1. You will open up Microsoft Word and make sure two very important toolbars are present:

View toolbars = Formatting

View toolbars = Standard

2.  You will type your name using 15 different sizes of fonts and using 15 different types of fonts.

3. Save your file when you are finished.

4. Do not print

Mr. Shamblin

Name___________________________________________________________

Microsoft Clipart Activity!
1. You will open up Microsoft Word and make sure two very important toolbars are present:

View toolbars = Formatting

View toolbars = Standard

2.  Click on Insert Picture Clipart

3. You are to insert 30 pieces of clip art into 3 Microsoft Word pages.

4. Save your file when you are finished.

5. Do not print
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Name___________________________________________________________
Microsoft WordArt Activity

1.  You will open up Microsoft Word and make sure two very important toolbars are present:

View toolbars = Formatting

View toolbars = Standard

2.  Click on Insert Picture Word Art

3. You will create 2-3 pages filled with 15 words of Word Art.

4. Save your file when you are finished.

5. Do not print



Name_______________________________________________________________________

Skittles Activity
You are to open up Microsoft Word and create a Skittles Excel sheet just like the one below.  
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You are then going to create a bar and column chart.  Remember to highlight your information and click on the chart wizard and follow through the steps to help you. Your finished column chart should look like the one below.
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If you are having problems, you may view the online tutorial as many times as you wish to help you.
